Author Submission Guidelines
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These guidelines ensure consistency across all submissions. Authors are encouraged to follow
them carefully before submitting manuscripts.

1. Manuscript Preparation
o File format: Microsoft Word (.docx).
o Length: Standard articles 4,000—7,000 words, including references.
e Font: Times New Roman, 12 pt, 1.1 spacing.
e Margins: 2.5 cm (1 inch) all around.
o Spelling: Australian English.
2. Structure
o Title Page:
o Title: Bold, ALL CAPS, centred.

o Author(s): Full name(s), with an asterisk (*) marking the corresponding
author.

o Contact details: Corresponding author’s email in a footnote.
e Abstract: Max 250 words, single paragraph, followed by 5-8 keywords.
o Headings:
o Level 1: numbered, ALL CAPS, bold (e.g., 1 INTRODUCTION).
o Level 2: numbered, Title Case, bold (e.g., 2.1 Police Mental Health).
o Level 3: numbered, italicised (e.g., 2.1.1 Organisational Factors).
o Paragraphs: Indent first line 0.5 cm. No extra spacing between paragraphs.
3. Tables and Figures

o Tables: Numbered consecutively (Table 1, Table 2...), with italicised title above.
Source notes are placed below.

o Figures: Numbered consecutively (Figure 1, Figure 2...), with caption centred
beneath.

o All tables/figures must be referenced in the text and supplied in editable format.
4. Referencing

o Style: APA 7th edition.

o In-text: Author—date format (e.g., Moon et al., 2012).

o Reference list: Titled REFERENCES, all caps, bold. Use hanging indent.



e DOIs and URLSs: Include whenever available.
5. End Matter
o About the Author(s): 2—4 sentence professional biography.
e Declarations:
o Al Usage Declaration.
o Funding Acknowledgment.
o Conflict of Interest Statement.
6. Submission Process
o File naming: “[AuthorSurname] [ShortTitle].docx™.
e Submission: Send to the journal’s submission portal (details on the journal website).

e Peer review: Double-blind process. Authors must remove all identifying information
from the manuscript body.

7. Advance Online Publication

Accepted papers are published online ahead of issue assignment. These appear with the
notice:

“Early Online Version—Pagination and full bibliographic details will follow in the issue of
record.”



